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Editorial self-evaluation
[bookmark: _heading=h.r34kegeldwr1]Important:
1. In addition to the relevance and quality of the contributions received, the editorial team presumes that the originals will meet high standards in terms of spelling, syntax, clarity of writing, and structure and will strictly adhere to the citation and reference guidelines indicated below.
2. The journal will not begin the editorial process until submissions meet all the criteria for the delivery of originals and the required files as described in this form; however, reception of requested documents (original, publication authorization letter, author’s data form, image files, and acknowledgments section) does not by any means guarantee the publication of the submission. Failure to adhere to the criteria for the submission of originals or the omission of any other deliverables may result in the dismissal of the submission.
	Criteria for submitting originals
	Compliance

	1. Regarding the presentation:
a) All text (abstracts, body, and references) is in Times New Roman, 12-point, black font, justified, and spaced at 1.5 lines. Top and bottom margins are 2.5 cm and side margins are 3 cm. The document is paged on the bottom right corner.
b) Abstracts consist of a single paragraph and have a maximum of 200 words. Their parts explicitly state the objective, methodology, main results, and key conclusions of the article.
[bookmark: _heading=h.yn3mubszg2t9]c) The original in Spanish,1 English2 or Portuguese3 includes in the following order:
1 Title, abstract, and keywords in Spanish and English. 
2 Title, abstract, and keywords in English and Spanish.
3 Title, abstract, and keywords in Portuguese, Spanish, and English.
d) Keywords are limited to 4 and are separated by a semicolon (;).
e) All titles (main, section markers [introduction, methodology, presentation of results…], part and subpart) are headline-style capitalized, left-aligned and in bold.
	

a) ☑
b) ☑
c) ☑
d) ☑
e) ☑




	2. Regarding the structure:
[bookmark: _heading=h.x0g0q671i7r8]a) The manuscript is between 3 500 and 10 000 words in length, including references, figures, and tables.
b) The original numbers its main sections:
1. Introduction; 2. Methodology; 3. Presentation and Analysis of Results; 4. Discussion; 5. Conclusions and Recommendations/Final Considerations; 6. References; 
and 7. Annexes.
[bookmark: _heading=h.aeta3tognqi8]Likewise, its parts and subparts are numbered up to no more than the third level of subordination (3, 3.1, 3.1.1).
	

a) ☑
b) ☑




	3. Regarding the graphic elements:
a) Only the terms figure and table are used.
b) Figure and table captions contain information on title and source. If the material is self-made, the year of creation and tools used (if applicable) are included.
c) All graphic elements have a callout in the text. Examples: As figure 2 shows..., …below (table 1), etcetera.
	

a) ☑
b) ☑
c) ☑



	4. Regarding citations and references:
[bookmark: _heading=h.x3rnxccfr9xc]a) It adheres to the author-date system criteria of the Chicago Manual of Style 17. Each parenthetical in the text corresponds to an entry in the reference list and vice versa.
Note: personal communications, current reference works (dictionaries) or generative artificial intelligence tools do not require a bibliographic entry in the reference list; however, the use of these resources must be acknowledged in the text.
4.1 Regarding in-text (parenthetical) citations:
b) Parenthetical citations are correctly composed according to the number of authors in their bibliographic entry (models below). They include information on the author's last names, year of publication, and page numbers (the latter must be included even in cases of synthesis and paraphrasis). The information in parentheses exactly matches the information stated in their bibliographic entry in the reference list:
* One to three authors:
(Last name(s) year, page number)
(Last name(s) and Last name(s) year, page number)
(Last name(s), Last name(s) and Last name(s) year, page number)

* Four authors or more:
(First author’s last name(s) et al. year, page number)
4.2 Regarding references:
[bookmark: _heading=h.c6qjcqpkcv9i]c) Bibliographic entries in the reference list have complete information and format according to the type of resource referenced, do not abbreviate names, and are presented in hanging-indent paragraphs.

[bookmark: _heading=h.szi1ke853pjv]d) The online resources referenced include DOI (preferred) or permalink.
e) In the event of bibliographic entries with over 10 authors, consider that the names and surnames of up to 10 authors should be written down; when there are 11 or more, only the first 7 are written down, followed by the Latinism “et al.”
	

a) ☑
b) ☑
c) ☑
d) ☑
e) ☑



	5. Composition and other aspects:
a) The first paragraph of each section, part and subpart has no indentation while the subsequent ones have the first line indented.
b) The text is presented in a continuous manner. There are no spaces before or after paragraphs, nor are there large spaces between sections.
c) The original avoids suggestions of authorship (it does not include names or contact information of the authorial body).
d) The original does not include footnotes of any kind.
	

a) ☑
b) ☑
c) ☑
d) ☑



	Complementary files
	Compliance

	1. Upload the authorization letter to the journal's platform with the following fields filled in:
a) City and country;
b) Day, month, and year;
c) Complete legal names of the entire authorial body;
d) Contribution titles in Spanish and English;
e) Personal information and signatures from the entire authorial body.
	
1. ☑

a) ☑	
b) ☑
c) ☑
d) ☑
e) ☑

	2. Upload the author’s data form to the journal’s platform with the following fields filled in:

a) Authors' names and surnames according to their ORCID digital identity (for article referencing purposes);
b) Name of the primary institution of affiliation (only one);
c) Subordinate entity to the primary institution of affiliation (School, Institute, Library, etc.) (optional);
d) Subordinate entity in the third degree (Department, Laboratory, Research Group, etc.) (optional);
e) Complete mailing address for academic contact;
f) Country of the institution of affiliation;
g) Telephone number for academic contact (local number with international area code, not personal numbers);
h) Email address for academic contact;
i) ORCID code
	
2. ☑

a) ☑
b) ☑
c) ☑
d) ☑
e) ☑
f) ☑
g) ☑
h) ☑
i) ☑

	3. Upload the image files (one file per image) to the journal’s platform with the following features:

a) The text they contain has no spelling errors.
b) They are displayed in grayscale or color.
c) They are no wider than 12 cm and have the necessary height to maintain the aspect ratio.
d) They are in TIFF or JPG format.
e) They have a resolution of 144 dpi.
f) Their sharpness is sufficient for the different elements of the image to be clearly observed (text, diagrams, graphics, photographs, drawings, maps, etc.).
	
3. ☑

a) ☑
b) ☑
c) ☑
d) ☑
e) ☑
f) ☑

	4. If applicable, upload the acknowledgments section (composed in an .docx document separate from the original) to the journal's platform.
	4. ☑
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